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Agenda

• Introductions

• LEA Reviewer Roles and Responsibilities

• Data Specialist Roles and Responsibilities

• Review of Data Requirements



LEA Reviewers Roles and Responsibilities

• Review the COE for Eligibility, Accuracy and Completeness

• Review on a timely manner (within 1 Day)

• Approved the COE by submitting to SEA Reviewer



COE Accuracy (Common Mistakes)



COE Accuracy (Common Mistakes)



Common Enrollment Mistakes



Common Enrollment Mistakes



Review on a Timely Manner

• Recruiter must submit COE within 24 hours of initiating a 
New COE

• Reviewer has 24 hours to submit COE to Eligibility 
Coordinator

• If rejected, must make clear notes on COE Log

• Consequences of not Approving a COE on time



SEA/Eligibility Coordinator Approving COE

• SEA/Eligibility Coordinator has also 24 hours to review and 
approved a New COE

• If rejected, must make clear notes on COE Log

• Restart submitting process (Max total of 5 days)



Data Specialist Roles and Responsibilities

• Account for all eligible children

• Keep Track of New COEs

• Approved COES Report

• Complete Continued Enrollment Worksheet (Summer)

• Maintain and share back up records of MIS2000 data entry

• Data recording of enrollment records and migrant funded services

• Responsible for the accuracy and completeness of required data



Enrollment Records

Two places where enrollment records generate from:

• New COEs

• CEW/Continued Enrollment Worksheet

• Complete for Summer residency verification only when 
services are provided

• Use Program Attendance Records



School Terms

Two Terms per Year

• Regular Term 

• 9/1/Y1 thru 5/31/Y2

• Summer Term 

• 6/1/Y2 thru 8/31/Y2

Summer Enrollment Types

• Summer “03”

• Enrollment date

• AND Services

• Residency Only “06”

• NO enrollment date

• No services



Common Enrollment Mistakes



Common Enrollment Mistakes

• Duplicate enrollments



Common Enrollment Mistakes
• Start by reviewing the most current enrollment line.  Check the student's data (e.g. what city does 

he reside in?) Do you see any errors  before checking the Facility Name?



Common Enrollment Mistakes



Common Enrollment Mistakes
• Any Errors?



Common Enrollment Mistakes
• Residency Verification Date should be prior to enrollment date



Other Common Enrollment Mistakes

• Incorrect Grade Level based on Age
• K through 12
• Po-P5

• Different Grade Level within Performance Period
• Regular Term and Summer Term

• Updating Incorrect Enrollment Line instead of adding a new one and vice versa
• Missing OSY Profiles or incomplete
• Enrollment type mismatched with services



MEP Funded Services

“Services” are distinct in that they are the educational or educationally 
related activities provided to migrant children to enable them to 
succeed in school.  Because student success is the overarching goal of 
the MEP, services are a vital aspect of the program.  In providing 
services, SEAs must give priority to migrant children who are failing or 
are most at risk of failing and whose education has been interrupted 
during the regular school year”

It must also contribute to the achievement of the state’s performance 
targets



What is not considered a service



Strive for Instructional Services when 
Possible

• Math and Reading by Instruction (K-12)

• State Certified Teacher or supervision

• Tutorial Elementary/Secondary

• By anyone (Recruiter, Tutor)

• Pre School-Readiness (PS, P2-P5)

• OSY mini-Lessons/Material and Resources



Educational Related Services/Support

• Support services to be more than one

• School Supplies must accompany school enrollment support

• Referred Service/Social Work, Outreach and Advocacy

• Nutrition/Transportation – Only Center-based programs with 
instructional

• Language Interpretation must accompany other services to 
count



Common Services Mistakes
• Duplicated service within a single enrollment record
• Entering services under the incorrect enrollment line



2 year Olds Turning 3

• Continued to run monthly/weekly reports
• Recruiter/DES verify residency verification

• 1 day after birthdate
• Home Visit, Telephone Call

• Provide verification information to Data Administrator 
immediately

• Request Category 1 report to ensure the child in included in the 
count



Regular Term Closure

• Secondary Course Credits
• Required by OME” Minimum Data Element
• Part of the Measurable Outcomes

• Algebra I
• Possible secondary service if student failed a course
• DES must enter: Deadline June 14, 2024

• Submit copy of transcript to Data Administrator



Regular Term Closure

• Graduation Dates
• All students enrolled in Grade 12th

• Provide date to Data Administrator by June 14, 2024

• Need a list?



Regular Term Closure

• Withdrawal Dates
• Request Eligible Report for list

• Date must be no later than 5/31/2024

• Must complete immediately

• Most common mistake: incorrect enrollment line when 
there is no enrollment date



Regular Term Closure

• Departure Dates

• When the student leaves your recruiting area

• Moves from region/state

• Use in conjunction with the MSIX move notice

• Initiate MSIX move notice/Ask for support



Reports



Summer 2023

Can we do better?

What changes?

How can we improve 
collecting and recording

Program Identified Served PFS PFS Served

Beardstown 214 150 116 107

IMC 103 103 49 49

Kankakee 57 45 22 18

NIU/Rochelle 185 107 114 76

Champaign 135 72 49 42



Questions, 
Comments or 
Suggestions



Thank you

1st Half OSY Session
2nd Half DES

Tracking, collecting 
and recording 
required MEP data 
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